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OSIS Login

1. Open web browser

) e Google Chrome (preferred)
e/ Firefox 3.5 or greater (next best)

Internet Explorer 7 or greater
@ - e Safari

2. URL = https://managespace.wustl/OSIS

3. Enter your WUSTL Key ID and password, and click Login, or hit enter

zonnect £ Washington University in St Louis

/ WUSTL KEY &« \

WUSTL KEY ID

|| WUSTL_ =
WKEY =

Forgot WUSTL KEY ID?

WUSTL KEY Password
| Login =
Forgot WUSTL KEY Password?

This is a private network of Washington University in 5t. Louis. Unauthorized access is prohibited. Use of this website constitutes

agreement to this Privacy Statement. Vv 2.1 BUILD 23497

4. Click on Launch OSIS...

Welcome to OSIS

O Manage, integrate, access and distribute

facility, infrastructure and land
information.

N 4

Launch OSIS.

e I Nk ACE
MAMNAGEMENT
SOLUTIONS




]
e

s Washington

Umver51ty in St.Louis

OSIS Users Guide

The default Dashboard (myOSIS) displays with preassigned pods and widgets.

delete, and arrange Pods and Widgets into a view that is meaningful for you.
and Danforth Campus.

This is an editable view. You can add,
The default varies for Medical School

& [0OSIS] The Online Spatial In' % | +

Lol et

€

(0 @  hitps//managespacewusth.edu/os

2 Most Visited @ Getting Started @) New Tab 1< Gateway Metro Federa...

M4 Tags Floors Maps

Floors

Search for a buiding and floor.

[ Options.

By Building

Reports Forms

@4240 (00537 ) ..
» 101 South Hanley ( 00417 ) ...

12401 Olive (00597 ) .

+ 13303 Tesson Fery Rd 00561 )

v 1627 Washington Ave (00420 ) ...

v 1779 Massachusetts Avenue ( 00430 ) ...

» 201 Westgate {Land) { 00783 )

204 Lancaster (00809 ) .

22 N Euclid (00508 ) ...

276 N. Skinker (00390 ) ...

+ 3 University Drive ( 00255 )

304 Skinker ( 00365 )

340 Rosedale ( 6053-57 Waterman) ( 00370 )

350 Skinker (6188 McPherson) ( 00804 ) .
353 Des Peres ( 00788 )
3737 N_ Kingshighway ( 00596 )
4 University Lane ( 00832 ) ..
v 4169 Laclede (00520 )
+ 4200 N Cloverleaf ( 00588 ) .
+ 4200 Sarpy ( 00560 )
+ 4201 McRee Ave ( 00767 )
4352 Forest Park ( 00401 ) ..
+ 4353 Duncan (00518 ) ...
4358 Forest Park Ave (00826 )
4362 Forest Park ( 00819 ) ...
4363 Duncan ( 00517 ) ...
4366 Forest Park (00814 ) ...
4372 Forest Park (00403 ) ...
4444 Forest Park Blvd ( 00066 ) ...
+ 4480 Clayton ( 00045 )
4438 Forest Park ( 00076 ) ...
4511 Forest Park { 00064 ) ...
+ 4515 McKinley Research Building ( 00041 )

4522 McKinlay 00047 )
4533 Clayton Ave ( 00027 ) ...
+ 4560 Clayton Ave. ( 00026) ..
4625 Lindell Blvd { 00501 ) -

Repors  Forms  Search  Help
myWeb & myosis | & Floors Maps & &
My Pods
| r* Standard - Medical
e 3.415,175st - 45bldgs
NASF

-WUSM )

daily trei

Count - WUSM Ji

Cell For More \nh

wBa @ 3 & =

Karen Seifert t [ My Settings | ' Full 0SIS El [About] [Logout]

# Room Category - Medical ad A NASF by IDC - Medical az # Room Types - Medical a# B
“«
Total NASF by Room Category - Medical Sum of NASF where the Site is Medical Top 10 Total NASF by Room Type - Medical
Office Facilities (3XX) 1732721 80-UNASSIGNED 4,004.00
VEHICLE STORAGE (740) 947,839.44
Laboratory Facilifies (2)X) 1,117,621 21-INSTR & DPT RSRCH 1,626.21
GENERAL OFFICE (310) 666,937.2¢
Supporting Facilities (7XXX) 1,067,226 82-0RG RESEARCH 961,639.57
NON-CLASS WET LAB (250) 624,665.32
Health Care Facilities (8XX) 356,448.62 83-0THER SPONS ACT 40,458.00
Office Siv Corridor (345) 262,405.57
Special Use Facilities (5:X) 178,126.25 84-0THER INST ACT 55,705.04
NON-CLS WET LAB SVC (255) 255,826.1€
Unclassified (0XX) 150,084.4¢ 85-SPEC SERVICE FACS 72,110.93
FAGULTY OFFICE (330) 250,861.77 L
General Use Facilities (6XX) 138,661.9¢ 86-OP/MAINT OF PLANT 977,399.77
CONFERENCE ROOM (350) 200,665.11
Study Faciliies (4XX) 4848729 87-GEN ADMINIGEN EXP 315.02
OFFICE SERVICE (315) 163,281.0¢
Classroom Facilities (1XX) 46,478.44 88-LIBRARY 38,306.20
TREATMENT/EXAMINATIO (850) 128,010.1%
Residential Facilities (95X) 25,797.92 89-DPT ADM & SUPPORT 353,531.5¢€
UNFINISHED AREA (070) 119,002.61
Non-Assignable Area (NON) 325.38 90-SPONS PRO.J ADMIN 20,770.46
91-STUDENT SERVICES 8719.14
92-IND OPS/EXT 186,639.8¢
93-INACTIALTER/UNFIN 196,349.42
95-Patient Care/CSICME 466,626.9¢
96-NON-CLC INSTR(MD} 106,204 62
97-DPT RESEARCH (MD) 248,998 6¢
i . JU-JOINT USE 119,010.43 -
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My Settings

You can change the look and feel of OSIS through the My Settings link on the top right hand side of screen then

edit.

/ & [0SIS] The Online SpatialIn' % | +

-_\(- @  https//managespace wustl.edu/osis/index.cfm

[ Most Visited @ Getting Started @ Mew Tab ' Gateway Metro Federa...

M4 Tags Floors Maps Reports Forms Search Help
My Settings myWeb & myosIs &

[Tags..] [Shoricuts..] [More..] hiorahers

First Name
Karen Default myWeb URL
Last Name Enter a URL to use in your myWeb tab.
Seifert Pods
Email

Karen Seifert

Floors Maps & &

Reports Forms

[ Standard - Danforth
seifertk@wusm.wustl.edu

Standard - Medical

w8 O 3 A =

[ My Settings]  Full 0SIS E [About] [Logot

After you have finished making your

Default Template

changes - Select the Apply button

Full 0515 -
Show Tags Control

[View my0SIS... ]
View On Startup

Assigned Widgets

my0SIS -
T
Style | Standard Room Category -
0515 Default - Medical
(LReset | Apply 5
Available Widgets

~10x0 | [P][«l[x}l

| Medical

| Standard Room Types -

Once you select Widgets they will be added in
this section based upon location you select

Building Areas

People Density

Recharge Space

NASF by Lab Setting Category
Economic Density
Departments Without Highlights
Interior Gross - By Depariment
News

My Shortcuts

My Tags

All School Direct $/NASF
Standard Room C&T - Medical
Standard Room C&T - Danforth

This is a list of available

Widgets to add

[Preview] [Add Left] [ Add Center] [Add Right]
[Preview ] [Add Left] [Add Center ] [ Add Right]
[Preview] [Add Left] [ Add Center] [Add Right]
[Preview] [Add Left] [ Add Center] [Add Right]
[Preview ] [Add Left] [Add Center ] [ Add Right]
[Preview] [Add Left] [ Add Center] [Add Right]
[Preview] [Add Left] [ Add Center] [Add Right]
[Preview ] [Add Left] [Add Center ] [ Add Right]
[Preview] [Add Left] [ Add Center] [Add Right]
[Preview ] [Add Left] [Add Center ] [ Add Right]
[Preview ] [Add Left] [Add Center ] [ Add Right]
[Preview] [Add Left] [ Add Center] [Add Right]

[Preview ] [Add Left] [Add Center ] [ Add Right]
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General Navigation from OSIS Landing Page

When you first log into OSIS you will be on the MyOSIS landing page. The tool bar in the blue box is where the
home button is to return to you back to your MyOSIS landing page.

The tool bar in the green box has 2 options: Floors or Reports

- When you select Floors the navigation pane on the left will list the buildings
- When you select Reports the navigation pane on the left will list the reports

= R 5|
/@ [0SIS] The Online Spatial I | & Washington UniverstyinSt. % | [N washington universitystloul % |+
( &  hitps/fmanagespacewn Josis/| _ € || Q Search b ol =] + & =

[8) Most Visited @ Getting St

Karen Seifert  [MySettings] Full 0SIS  [=|  [About] [Legout]

Forms

Floors

Search for a buiding and floor.

- Standard - Medical

\ [Options...]

By Building / |g 3,415,175sr

||\3‘

45bldgs

» @4240 (00537 ) ) - NASF - WUSM ] Building Count - WUSM ;

101 South Hanley ( 00417 ) i :

» 12401 Olive ( 00597 ) ..
13303 Tesson Ferry Rd ()

H * daily trend, ** monihly trend, *** yearly trend, (" Click Cell For More Info.

The information in the left pane
changes based upon your two
options in the Tool Bar in th

Green Box
e A Room Category - Medical a # NASF by IDC - Medical =l A Room Types - Medical a
inke v)
3 University Drive ( 00265 ) - =
» 304 Skinker ( 00365 ) 4
+ 340 Rosedale ( 6053-57 Waterman) ( 00370 ) Total NASF by Room Gategory - Medical Sum of NASF where the Site is Medical Top 10 Total NASF by Room Type - Medical
» 350 Skinker (6188 McPherson) ( 00804 ) ..
Office Facilities (3XX) 1732721 80-UNASSIGNED 4,004.00
» 353 Des Peres ( 00783 ) ... VEHICLE STORAGE (740} 947,830.44
» 3737 N Kingshighway ( 00596 ) .. Laboratory Faciliies (2:0X) 1,117,621 81-NSTR & DPT RSRCH 1,625.21
2 University Lane ( 00832 GENERAL OFFICE (310) 666,937.2¢
niversity Lane ( ) Supporting Faciies (1) 1,087,225 82-ORG RESEARCH 951530.57
» 4169 Laclede { 00520 ) . NON-CLASS WET LAB (250) 624,665.32
Health Care Faciliies (83X 356,448.6% 83-OTHER SPONS ACT 40,456.00
» 4200 N Cloverleaf (00583 .. ealih Care Faciies (30 ‘ i Office s Comdor (345) 262,405.57
» 4200 Sarpy ( 00860 ) ... Special Use Facilities (5x) 1781262 84-OTHER INST ACT 55,705.04
+ 4201 McRee Ave ( 00767 ) NON-CLS WET LAB SVC (255) 255,826.1€
Undlassified (0XX) 150,084.4¢ 85-SPEC SERVICE FACS 7211093
» 4352 Forest Park { 00401 ) . FACULTY OFFICE (330) 250,861.77
» General Use Faciliies (6XX] 138,551.98 86-OPIMAINT OF PLANT 977,390.77
4353 Duncan (00518 ) .. ©%0 CONFERENCE ROOM (350) 200,685.11
» 4358 Forest Park Ave. ( 00826 ) ... Study Facilities (4304} 48,487.29 87-GEN ADMINIGEN EXP 315.02
+ 4362 Forest Pari ( 00819 ) .. OFFICE SERVICE (315) 153,281.08
Classroom Faciliies (1X) 45.478.44 88-LIBRARY 38,306.20
» 4363 Duncan (00517 . TREATMENT/EXAMINATIO (250) 128,010.1 o
» 4366 Forest Park { 00814 ) . Residential Facilities (900 25797.92 89-DPT ADM & SUPPORT 353531.5¢€
UNFINISHED AREA (070) 11900261
» 4372 Forest Park ( 00403 ) . Non-Agsignable Area (NON) 32538 90-SPONS PROJ ADMIN 2077048
» 4444 Forest Park Bivd ( 00066 ) -
91-STUDENT SERVICES 8719.14

> 4480 Clayton ( 00045 ) .
+ 4488 Forest Park (00076 ) 92-IND OPS/EXT 186,639.88
4511 Forest Park { 00064 ) -

4515 McKinley Research Building ( 00041 )

93-NACT/ALTERAUNFIN 196.,349.45

95-Patient Care/CSICME 466,626.9¢
96-NON-CLC INSTR(MD) 106,204 62 \
97-DPT RESEARCH (WD) 248,998.6¢
JU-JOINT USE 119,010.43 V

NO APPLICABLE SURVEY 1,003 454

4522 MeKinley ( 00047 ) ..
» 4533 Clayton Ave (00027 ) ..
4560 Clayton Ave. { 00026 ) ...
4625 Lindell Bhvd (00501} ...

» 5 University Lane (00831) ...
520 Kingsland ( 00399 } ..

» 522 N New Ballas Rd ( 00589 ) -




]
%

2 Washington
niversity in St.Louis
OSIS Users Guide

Viewing Floor plans

To view a floor plan:
1. First make sure you have selected Floors from the tool bar.

O = ey
fulosa)mo-nw» -\n s ity w5t
€08 wm ey *e 93 =
B Mo Vited @ Cetting Bewe Tab & Gateway Mets Federa..
@ e[ Tops (“Floon) Maps  Repons  Forms  Sesrch  Melp KieaSeten (W Semaos] FaOSIS  [3]  [Asut) (Lopeut
Fleors me moss £
o SNy pots
1Opsons | —

By Bullding

+ @4240 (00537 )
+ 101 South Hasley ( 00417 ) g . . £ Coct Cot For
+ 12601 Ot ( 60587 ) ' y

+ 13303 Tessan Fery Rd ( 00861 )

* 1627 Washington Ave ( 0420 )

[, 3,415,175st

. | NASH - WUSM J |

» [ % 45blags ‘

Count - WUSM J

2. Select a building from the list in the left pane window.

Buildings may be selected two ways:
e Searching by entering (partial or full building name) or (building number) in the Search box
e Scrolling down the list.

[E=EEon =
/ @ [0SIS] The Online Spatial In' % | &% Washington UniversityinSt. % =+
€ @ | httpsi//managespacewusthedu/osis/index.cfm @ || Q Search L+ al:=] 4+ i =
[B Most Visited @ Getting Started @ NewTab % Gateway Metro Federa..
M4 Tags Floors Maps Reports. Forms. Search Help Karen Seifert  [MySefings] Full 0SIS  [=]  [Abeut] [Logout]
Floors myWeb @ myosis & Floors Maps & @& Reports Forms
BROOKINGS, + L
= Brookings Hall (00105) Floor: 0101}
Current Layer: Rooms
By Building
[Redraw] [ResetView]
Beaumont Pavilion Letter M

Floor: 0G (0G) [Adjust Laels ] [ Show Print]
Available Layer Sets
[ Assignee Departments |
[ Occupant Departments |
[ Assignee Division|
[ Occupant Divisions ]
[ Flammable Liquids ]
[ Assignes Main Departments |
[ Occupant Main Departments |
[ ADAAccess |
[ Room Flooring]
[
[
[
[
[
[

Bixby Hall
Floor: 01 (01)
Floor: 02 (02)
Floor: 03 (03)
Floor: 0G (0G)

Brookings Hall

Occupancy Heatmap - HR |
Occupancy Heatmap - Survey]
Rooms By Category ]
Room By Type ]
B3A Economic Density]
BSA People Density]
[ Strong EMF]
[l
Radiation Concern |

Floor: 02 (02)
Floor: 03 (03)
Floor: 04 (04)
Floor: 0L (0L} [
[ Radiation Permitted ]
[ RAM History |

[ Security Required ]

Brown Hall

Floor: 01 (01)
Floor: 02 (02)
Floor: 03 (03)
Floor: 04 (04)
Floor: 0L (0L}

I Rooms

Busch Hall
Floor: 01 (01)
Floor: 02 (02)
Floor: LL (L}
Busch Lab

Floor: 01 (01)
Floor: 02 (02)
Floor: 03 (03)

Compton Hall

Floor: 01 (01)
Floor: 02 (02)



]
%

=5 Washington

University in St.Louis
OSIS Users Guide

Floor Plan Tools / Features

Hover Reports
When you move your mouse over a room on the floor plan and click enter, a dialogue box appears displaying

specific room information, and links to additional reports.

To close the Hover Report - click onthe X in
the upper right hand corner

p
o sl
% Room Code 001261 1*

Room Area  253.10 nasf

Room Type ?3 Er;]IIEFEAL OFFICE

Lab Quality

HR Assigned

HR Details HE List of People
Emergency Emergency 1
Cnntarte Mnntarte

i i | 3
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Field Name

Example of Data

Explanation of Data

Room Code 00126l This is the offical room number per CAAD Drawing
Room Area 253.10 nasf NASF per CAAD drawing
Each room is given a type that describes the space. This link
has the full list of types.
Room Type GENERAL OFFICE (310)
http://space.wustl.edu/Pages/Room-Type-Code-
Definitions.aspx
Lab Quality Used by medical school for labs
Lists the employees name assigned to this room in HRMS. If
HR Assigned ! ploy I,g ) ! !
no name appears then no one is assigned.
Hyper link to a report of all employees HRMS has on the
HR Details HR List of People ypertt P ploy :

floor.

Emergency Contacts

Emergency Contacts

Hyper link to a report of employees HRMS has assigned as
Emergency Contacts

Room List

Rooms List

Hyper link to a report of all rooms on the floor, their type,
NASF and who is assigned

Room Document

No Document Available

Documents, letters, exhibits can be attached to a room

If more than one group occupies a room a room may be split.

Room Split ID 00126l The room ID would be different than the Room Code if room
was split. This room was not split.
Room Split Area 253 nasf NASF associated with the room split.

Occupant Main Dept

Human Resources (000339 )

Group occupying the space

Core Name If the room is a Core a name will appear

PI Principal Investigated assigned to the room
Each room is given InDirect Cost (IDC) codes to reflect the
type of work performed in the room. A room/room split

IDCs 87-GEN ADMIN/GEN EXP (100%) |may have up to 20 different IDC Codes. This link has the full
list of all IDC codes. http://space.wustl.edu/Pages/Indirect-
Cost-Codes.aspx

. Group assigned the space. This can be different than the

Assignee Human Resources (000339)
occupant.

Previous Group previously occupying the space

Previous Date

Date previous group vacated

Future

Group planned to occupying the space in the future

Future Date

Planned Future Date group will occupy
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Layer Sets
Layer sets are pre-defined queries that give you the flexibility to view a floor plate from different perspectives. The

below is an example of the layer set “Rooms By Occupant Main Department” note that the rooms are highlighted
by Occupying Department.

Shows the layer set selected for the highlighting

N

Shows the other layers sets you can select for highlighting

o bt

-

a3 Layers
-

! ‘? 4515 McKinley Research Building (00041)
P, Floor 05 (05 )
: Option that allows you to change the font size and alignment of the room number ,

Current Layer: Occupant Main
Departments %a

[Redraw] [ResetView]

letter -
[AdjuSILﬂl}E\S] [Show Print ]

Avalable Layer.d.ﬁ

[ Assignee Departments |

[ Occupant Departments |

[ Assignee Division]

[ Occupant Divisions ]

[ Flammable Liquids |

# g [ Assignee Hain Deparments |
[ Rooms]

oy INol [ ADAACcess]
’\i‘ [ Room Flooring]

0500 i o 200 g
G FAE . cine
uszmsznauuaH?Dﬂrfsznszna‘é'ﬂa Conferente 3 [ Occupancy Heatmap - HR |
520, ﬂﬁﬂﬂﬂfﬁgg-nggn‘;;g[nﬂna‘gzﬁﬁ’m 052041 (052051 (052060520741 (05208 | (05208 05210 05214 [ Occupancy Heatmap - Survey ]
05208t e 203y 302052131 52130) [ Rooms By Category]
[ Room By Type |

Dsn

[ BSA Economic Density]
[ BSAPeople Density ]

[ Strong EMF]

[ici

05024

‘DSD]UG o0 .
DSﬂﬂiB

05102, 05003 | 05001 05002 -
051010J05101 6051 01810510 51078 51210 0! 0 [ Radiation Concern]
07 nsuuzA 051254 105122, [ Radiation Permitted ]
1 ) L i
~1 . 051250) [ RAM History]
05107 [ Security Required ]
5013 | us103 05125
Qccupant Main Departments.
: F———— 5107 0 5110E 020D Jos 106 {51108 7 05128, pal pa ﬁ
051070 \ 051258 [05125€, 05128, I Center for Genome Sciences
05105 05109 05112 \ 1529 * 3636 nasf over 34 rooms
o Departmental Use-Cl 13 & 14 Only
o \}5016 0508 = 2990 nasf over 1 rooms
R g e O T 0520845309, 05303053095 [ General Administration

» 683 nasf over 3 rooms

I Genetics-Instruction and Research
= 14309 nasf aver 139 rooms

(&N Multiple Departments
.

05301 || 05302/05205303Q030105205305303E 038 8 (=205 (0306 | 05307 | 1053 Uﬁmsawnsalfaw‘ml‘usawaw 0512 053096095035 3y
053105308R03N.03MB15803HI0I0 031 053105310530917(05 300531053 05H0052053 053 00R09C

05311

W Fi - Path And Immunology
= 2735 nasf over 16 rooms

Print Control x |

All Rooms -

B (-1 u m

N q" ;
Change Text Height

[
Change Text Rotation ,’ N..

Change Text Postion (Horizontal)

Change Text Postion (Vertical)

All Users

Save
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Format Viewing Options
Several tools available while viewing a floor plan:
1. Click the carrot to hide the left menu bar. This expands the real estate available on your computer
screen to view a floor plan.
2. Click to + or — button the enlarge or shrink the floor plan
3. Place your curser around the floor plan until the pointer turns into a hand. Once it turns into a hand
you can click once and hold then move the floor plan around on your screen.

M Tags  Floors  Maps  Reports Forms  Search  Help KarenSeffet  [WySefings] FulOSIS [v]  [About] [Logout]
Floors e W [myoSSTS| | Foos | [TMeps S'M  [Repots| [[Foms.
broo sercn| | * Layers
& Bixby Hall 00104) Floor:01(01)
[Clear Search.. | )
Current Layer Occupant Main
By Building O Departments
. [Redraw] [Reset View]
Beaumont Paviion F #2
| Letter -
| Fioor 06 (06) {Adjust Labels ] [ Show Print]
Bixby Hall
cecd Available Layer Sets
Floor: 01(01) [ Assignee Departments |
{ Occupant Departments |
Floor: 02 (02) [ Assignee Dision]
Floor: 03 (03) [ Occupant Divisions |
[ Flammable Liquids |
Floor. 0G (0G) { Assignee Main Depanments |
[ Rooms ]
Brookings Hall [ ADAAccess |
[ Room Flooring |
Floor: 01 (01) { Occupancy Heatmap - HR 1
{ Occupancy Heatmap - Survey |
Floor: 02 (02) [ Rooms By Category)
Floor: 03 (03) [ Room By Type ]
{ BSA Economic Density]
Floor: 04 (04) [ BSAPeople Density]
Strong EMF
Floor: 0L (0L) E ol :
( Radiation Concem |
Brown Hal { Radiaton Permitied)
[ RAM History]
Pos: 0 (1g) [ Secunty Required |
Floor: 02 (02)
Floor: 03 (03) Occupant Main Departments.
Floor: 04 {04) M College of At - Inst & Res
Floor: 0L (0L) + 8392 nasf over 15 rooms
Departmental Use-Cl 13 & 14 Only
Busch Hall + 1356 nasf over 1 rooms.
Floor: 01 (01)
Floor: 02 (02)
Floor: LL (LL)

10
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Printing

While working in ‘Floor Tools’ you can print floor plans from any view. Simply click on the word [Show Print]. The

print preview opens in a pop up window with only the selected floor plan loaded. The print will include a Legend
and other key Information. You have the ability make small adjustments to the floor plan view before printing.

Layers

Bixby Hall (00104) Floor. 01 (01 )

Current Layer: Occupant Main
Departments

[Redraw] [Reset View]

Letter

Available Layer Sets

Assignee Departments |
Occupant Departments |
Assignee Division ]
Occupant Divisions ]
Flammable Liguids ]
Assignee Main Departments |
Rooms ]

ADA Access ]

Room Flooring |
Occupancy Heatmap - HR |
Occupancy Heatmap - Survey |
Rooms By Category ]
Room By Type |

BSA Economic Density ]
BSA People Density |
Strong EMF ]

IC]

Radiation Concern |
Radiation Permitted ]

RAM History |

Security Required ]

-

[ Adjust Labels ] [Show Print]

Occupant Main Departments

| College of Art - Inst & Res
* 8392 nasf over 15 rooms

Departmental Use-Cl 13 & 14 Only

+ 1356 nasf over 1 rooms

Tools you can use to

make adjustments
before printing

&% Washington
University in St.Louis
SCHOOL OF MEDICINE
Printed On:July 31, 2017

Bixby Hall (00104 ) - Floor: 01

Occupant Main Departments

| College of Art - Inst & Res
* 8392 nasf over 15 rooms

Departmental Use-Cl 13 & 14 Only
* 1356 nasf over 1 rooms

* After you finishing any changes to your Print Preview exhibit, then you use the tools in your web browser

to print the document. Chrome and Firefox each have different ways to print.

11
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Reports

OSIS has a number of Space Reports designed to present space information in a tabular format. Reports come into
two formats.
- Reports designed to Export. These are reports with a lot of data and attributes that do not print in a nice
format. Any report designed for Export will have the word Export at the end of the report name.
- Reports designed for Viewing or Printing. These reports will not have the word Export in the report name.

1. Torun areport, first select Reports from the tool bar. The left navigation pane will give list the Report
Folders.

The tool bar in the green box has 2 options: Floors or Reports

- When youselect Floors the navigation pane on the left will list the buildings
- When you select Reports the navigation pane on the left will list the reports

E==gen )

@ 10625 The Omins Spamatte % . =

€ ca enpextas? : #E DR =
8 Mot vaned @ Gorting i Y - T s e

A oy T - s .
L | age oy b i) pI s Mg Bbou | [ Loy oul]
e mOEs J0 Flars T o om gty Fomy
: sod] | s
[eeaea | .
oy Butsing f . 3415, 1?5“ ‘ X 451052 |
o B { 3T ) = | nasF-wusM ] Buibding Sount = WUSM |

+ 101 St Hardary [ 00477 }
o 131 O 0358 )
+ 13007 Tessen Farry R LOREE

The icemation in B befl pane
based L)
opbons in the Tool Bar n i

2. Select a folder. We have Three Folders with reports designed for the University.

v University Building ...
= University Room By Building ...

+ University Building ... Room Category by Building
+ University Room By Building ...

v University Room By Department __. Room List By Building

Room List by Building by Pl
Room Occupant by Building
Room Occupant Detail (Export)

Room Split Detail by Building (Export)

v University Room By Department __.
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Select your Site Location by clicking in the box next to the one you want.
Select your Building name by:

1. Scrolling down list until you see the name you want
2. Typing part of the name in the search box then select the Green Refresh button

Report Quick Filter For: Room Split Detail by Building (Export)

Apply Filter
.l

[ Clear All ]

Site [invert] [clear] Building (filter) [invert] [clear]
WG buseh 0
Please choose at least 1 and no more than 7 item(s) from the Please choose at least 1 and no more than 7 item(s) from the Refresh
following list. following list. button
showing 10 of 10 possibilities showing 3 of 3 possibilities that contain "busch”
DANFORTH [ Anheuser-Busch Hall - 00250
[ MED OFFSITE [ Busch Hall - 00107
[ mEeDicAL [ Busch Lab - 00108
[[] MEDICAL EXTERIOR
[ NORTH CAMPUS
[ OTHER
[ souTH caMPUS
[l souTH FORTY
1 Tyson
L

WEST CAMPUS

3. All buildings that include that word will appear on your list. Select one then hit Apply Filter button
to run report.
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The results of your report will display. You can view your report, print your report or Export the data of your

report.

2 Washington
Universityin St Louis OSIS - Production
SCHOOL OF MEDICINE Room Split Detail By Building (Export)

ReportID: 480

@ permanent restriction in place

Create Excel Download *

Building | NASF
Busch Hall 20,327
Building Busch Hall Building Code 00107
e e code T
01 8123
02 6,294
L 5.910

T

Room
Number
Site = Room Ownership L

DAMNFORTH 00100
DANFORTH 00101
DANFORTH 00101A
DANFORTH 001018
DANFORTH 00102
NANEADTH annz

Room
NASF

1413
275

Room Split
D &

00100
00101

00101A

001018

00102

an1nz

Room Type

Room Type | Description

Code

10
330

330

15

310

CLASSROOM

FACULTY
OFFICE

FACULTY
OFFICE

CLASSROOM
SERVICE

GENERAL
OFFICE
FaCTITY

100.00%
100.00%

100.00%

100.00%

100.00%

100 nnez

split
NASF

1,413
275

141

Clear Restriction |  Report Style: Table

End Of

Y N
Y N
Y N

N
Y N
v N

[Tag]
July 31,2017

Core Space
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