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Applies to: 

GUIDELINES: 

Issued:
Date Issued – Example (November 15, 2010)
Revised:
Date Revised – Example (August 6, 2012)

PURPOSE:

Describe need or purpose of the guideline – Example (To define and differentiate the project assignments of Operations & Facilities Management and Capital Projects.)
DEFINITIONS:
Describe any acronyms or terms that are used in the guideline. 

PROCESS:
Operations & Facilities Management Department (Fill in Guideline Name)
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