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	Emergencies & Essential Personnel Acknowledgement Form



ACKNOWLEDGMENT FORM
To: All OFMD Employees
SUBJECT:
EMERGENCIES AND ESSENTIAL PERSONNEL
The Operations & Facilities Management Department has always been at the very core of all campus emergency responses. As such, our employees are vital to any successful ride- out, recovery, and build back of the University. During an emergency, essential Personnel provides services that relate directly to the health, safety, and welfare of the University, ensure continuity of critical operations and maintain and protect the University’s built environment.
When a weather event or emergency occurs, all essential personnel are expected to maintain constant communication with their immediate supervisor as it relates to the needs of the University.
Please read the University Policy (https://hr.wustl.edu/items/emergency-conditions/) and sign this form, acknowledging your understanding of the information. Once completed, this form should be returned to your immediate supervisor. This notification and annual update is mandatory and must be completed and kept on record.
 SHAPE  \* MERGEFORMAT 



I understand the University policy regarding emergencies and essential personnel and my responsibilities as applicable to the policy.
 SHAPE  \* MERGEFORMAT 
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Name (Printed)
Signature
Date
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